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Job Description 
  

 
 

Job Title: 
 
Building Safety Project Manager 
 

Service Area: 
 
Building Safety 

Directorate: 
 
Housing and Inclusive Economy 
 

Post Number: 
 
 

Evaluation Number: 
 
JE6092 
 

Grade: 
 
PO3  
 
 

Date last updated: 
 
October 2021 

 

 
 
People at the heart of everything we do 
We are committed to putting people – Newham residents and Council staff – at the heart of 
all we do.  Our approach is a collaborative joint enterprise between residents, the Mayor, 
Members, Council staff and the Corporate Management Team. 
 
Equality and diversity 
We are committed to and champion equality and diversity in all aspects of employment with 
the London Borough of Newham.  All employees are expected to understand and promote 
our Equality and Diversity policy in the course of their work. 
 
Protecting our staff and services 
Adherence to health and safety requirements and proper risk management is required from 
all employees in so far as is relevant to their role.  All employees are expected to understand 
and promote good health and safety practices and manage risks appropriately. 
 
Corporate parent 
We believe that every member of staff working for Newham Council should understand and 
fulfil our corporate parenting responsibilities for our looked after children that we have under 
the Children and Social Work Act 2017.  
 

 
Overall Purpose of Job 
 
Newham Council is recruiting to a number of exciting new roles across our Building 
Safety Team, to inspect, manage and deliver building safety across the housing 
portfolio. The Building Safety Project Manager positions will operate across the 
Building Safety Team working on a range of specialist activities, such as the 
inspection of tall blocks to ensure the safety of cladding systems, compartmentation 
surveys, the identification of remediation works and also the preparation of Safety 
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Case Files and Safety Case Reports to meet the requirements of the Building Safety 
Regulator. 
 
The role requires the active management of building safety across the Council’s 
housing assets, particularly, in respect of high-rise blocks, ensuring buildings are 
safe, well maintained and improvements undertaken where required. The Building 
Safety Project Manager will provide a specialist operational function working to 
ensure the detailed technical inspection of buildings, the identification of remedial 
works where required and the instruction of fire engineers and other specialists as 
necessary to ensure that our buildings are safe. Supporting compliance with both 
statutory and non-statutory legislation, Building Regulations and the requirements of 
the Building Safety Bill. 
 
 
Job Context 
 
The post holder reports to a Building Safety manager. 
 
1. The post holder does not have any line management responsibility. 

 
2. The post holder will work as a member of the team responsible for building safety 

across all the Council owned and managed housing assets. 
 

3. The post holder will work collaboratively with all teams to deliver positive 
outcomes and maintain resident safety. 
 

4. The post holder will work across the Building safety team as directed to ensure the 
most effective and efficient use of resources. The key areas of work currently 
identified are building/block inspections and the preparation of Safety Case Files/ 
Reports in support of the changes as set out in the Building Safety Bill. 

 
5. The post holder will work collaboratively with a range of internal and external 

stakeholders to meet the Councils building safety objectives. 
 

Key Tasks and Accountabilities: 
 
Key tasks and accountabilities are intended to be a guide to the range and level of 
work expected of the post holder. The final range of duties will be dependent upon the 
allocated role within the team. This is not an exhaustive list of all tasks that may fall to 
the post holder and employees will be expected to carry out such other reasonable 
duties which may be required from time to time. 
 
To undertake the following duties as listed below: 
 
1. Managing the development of Building Safety Case Files and Building Safety 

Case reports, including the application to the Building Safety Regulator for 
Building Assessment Certificates. 
 

2. To lead on the inspection of buildings in scope to ensure structural and fire safety. 
Managing the cladding and block inspection process, EWS1 cladding inspections, 
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the requirements of the MHCLG consolidated guidance and industry good 
practice. 

3. To work with a range of stakeholders, including but not limited to, fire engineers, 
consultant surveyors, residents, solicitors, leaseholders, housing staff and staff in 
other council departments as necessary to deliver planned objectives to prove that 
buildings are safe. 

4. To prepare and issue reports on the requirements for building remediation, 
working collaboratively with other teams to ensure that repairs/improvements are 
expedited efficiently and residents are at all times fully updated. 

5. Work closely with the Head of Building Safety, others within the Building Safety 
team and the wider housing management team to develop and deliver effective 
resident communications to demonstrate that buildings are safe. 

6. Where required advise on the assessment, review and approval of prospective 
construction methods, building materials and installation methods. Provide expert 
technical advice on building safety related defect identification and remedies to 
new and existing buildings. 
 

7. Develop data recording systems to support the collection of key building 
information to support both the effective technical inspection of buildings but also 
the preparation of building Safety Case Files and Reports.  

8. Work to deliver the “golden thread” of information for building safety – working with 
the development teams, building safety team members and the IT and data team 
to develop new and innovative solutions to the collection, identification, recording 
and management of building information. 

9. Seek to exploit Building Information Modelling (BIM) techniques and tools to 
ensure the effective management of existing buildings. 

10. Maintain an expert understanding of statutory and regulatory building safety 
requirements, building regulations and guidance. 

11. Review existing building safety data, under take gap analysis and develop 
appropriate action plans to support the requirements for full and complete building 
information. 

12. Review building safety data, ensuring that it is digital by default, reliable, accurate 
and available. Make recommendations and develop action plans for data 
requirements. 

13. Lead collaborative cross departmental working groups to deliver the teams 
building safety objectives. 

14. Promote collaborative working across the department and the Building Safety 
Team to support the objective of maintaining high-quality safe homes for 
residents. 



UNCONTROLLED COPY WHEN PRINTED Page 4 of 8 

 

15. Provide technical expertise and support by training, facilitation and tools to 
promote continuous improvement efforts across all departments as well as with 
customers, residents and trade partners/suppliers, ensuring best practice. 

16. Work with the wider housing and resident liaison team to develop and implement 
effective systems of communication with residents and develop and deliver 
appropriate safety information for each building in scope. 

17. Align building quality standards with health and safety requirements. 

18. Monitor quality related activities and performance by gathering relevant data and 
providing updates and statistics to the Head of Building Safety. 

19. Draft, develop and prepare reports, as required, for the Head of Building Safety on 
all matters relating to building safety and the work of the team. 

20. Monitor the progress and effectiveness of the project quality management system 
and ensure project teams are aware of the Councils quality and building safety 
requirements. 
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Personal Specification 
  

 

Job Title: 
 
Building Safety Project Manager 
 

Service Area: 
 
Building Safety 

Directorate: 
 
Housing and Inclusive Economy 
 

Post Number: 
 
 

Evaluation Number: 
 
JE6092 

Grade: 
 
PO3 
 

Date last updated: 
 
October 2021 

 

IMPORTANT INFORMATION FOR APPLICANTS 
 
The criteria listed in this Person Specification are all essential to the job.  Where the Method 
of Assessment is stated to be the Application Form, your application needs to demonstrate 
clearly and concisely how you meet each of the criteria, even if other methods of assessment 
are also shown.  If you do not address these criteria fully, or if we do not consider that you 
meet them, you will not be shortlisted.  Please give specific examples wherever possible. 
 
EQUALITY AND DIVERSITY 
We are committed to and champion equality and diversity in all aspects of employment with 
the London Borough of Newham.  All employees are expected to understand and promote 
our Equality and Diversity Policy in the course of their work. 
 
PROTECTING OUR STAFF AND SERVICES 
Adherence to Health and Safety requirements and proper risk management is required from 
all employees in so far as is relevant to their role.  All employees are expected to understand 
and promote good Health and Safety practices and manage risks appropriately. 
 
 

 
CRITERIA 
 

 
METHOD OF ASSESSMENT 

 
 

 
KNOWLEDGE: 
 

 Essential - Knowledge and 
experience of building 
construction methods and 
materials. 

 

 
 
 
 
Application Form/Interview/Test 
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 Essential - A demonstrable 
understanding of building 
regulations and the requirements 
of the Building Safety legislation 
 

 Essential - A clear 
understanding of the 
requirements of the Building 
Safety Bill and other emerging 
requirements, regulations and 
guidance. 
 

 Essential - Knowledge of the 
requirements for good building 
safety management and 
processes. 
 

 Essential - Good stakeholder 
engagement knowledge and 
experience. 
 

 Essential – excellent project 
management knowledge and 
experience. 

 

 
 
Application Form/Interview/Test 
 
 
 
 
 
 
Application Form/Interview/Test 
 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 

 
EXPERIENCE: 
 

 Desirable - Experience of 
working on construction 
projects with residents in 
occupation. 
 

 Desirable - Experience of 
investigating and resolving 
building defects. 

 

 Desirable - Experience of 
negotiating with internal and 
external parties to achieve 
satisfactory resolutions 

 

 Essential - Experience of 
successful project management. 
 

 Desirable - Experience of 
working on high rise buildings. 
 

 Essential - Possession of a 
demonstrable track record of 

 
 
 
Application Form/Interview/Test 
 
 
 
 
Application Form/Interview/Test 
 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
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delivering results on time, to a 
high quality. 

 

 

 
SKILLS AND ABILITIES: 
 

 Essential - Minimum 5 years’ 
experience of working in 
private/public sector in a 
property maintenance, housing 
or construction environment. 

 

 Desirable - Educated to 
undergraduate degree level (or 
equivalent) in a building, 
construction, surveying, project 
management or related subject.  
 

 Desirable -Professionally 
qualified of CIOB, RICS, APM. 
 

 Essential – Experience of 
dealing with complex 
construction projects. 
 

 Essential – Proficient in MS 
office suite of programmes. 

 

 Essential - Analytical ability 
associated with the 
management of data, the 
understanding and interpretation 
of which is key to the delivery of 
programmes to deliver 
assurance. 

 Desirable - Health and safety 
qualification, NEBOSH General 
Certificate or equivalent. 
 

 Essential – Education, Training 
and professional development to 
support continuous learning.  

 Essential – write clear and 
concise reports for internal and 
external stakeholders. 

 Desirable – able to effectively 
present information to a variety 

 
 
 
 
 
 
Application Form/Interview/Test 
 
 
 
 
 
 
Application Form/Interview/Test 
 
 
Application Form/Interview/Test 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
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of internal and external 
audiences. 

 
 

 

 
PERSONAL STYLE AND 
BEHAVIOUR: 
 
 Essential - Confident, articulate and 

communicates well both orally and 
in written language. 

 Essential - Ability to build and 
maintain effective working 
relationships. 

 Essential - Smart, presentable, 
polite and proactive when engaging 
with residents and external 
organisations to maintain our 
outstanding reputation for 
excellence. 

 Essential - Commitment to 
improving fire safety with a person 
centred approach. 

 Essential – ability to work 
collaboratively with other teams to 
implement procedures and improve 
efficiency. 

 

 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
Application Form/Interview/Test 
 
 
 
 
 
 
 
Application Form/Interview 
 
 
 
 
Application Form/Interview 
 
 

 
OTHER SPECIAL REQUIREMENTS: 
 
 
Essential – valid UK driving licence 
and access to use a vehicle for 
business use. 
 
Essential - Willingness to work 
evenings, weekends and occasional 
public holidays 
 
Essential - Willingness to undertake 
and attend training as required to 
develop skills and support the team. 
 

 
 
 
 
Application Form/Interview 
 
 
 
Application Form/Interview 
 
 
 
Application Form/Interview 
 

 


